
REQUEST FOR REFUND

being lhe par€nucarer of

in Learning Group _, request a refund oi $_ paid for

(activity)

I request a refund due lo:

I understiand and agree thal:
1, a refund may nol be made to me or be made in full or in part, having regard to lhe associaled

expenses already incuned by the school, and the school's refund guidelines provided to me.

2, the school receipt for the odginal payrnent is attached / not attached, ebase circl6)
3. my deiails will be kept confidenlial and will nol be used for any olher purpose.

4. my refund be made:
fl as a credit against my child's accounl at the school; or
El cheque
E to my bank acrounl via electronic lunds transfer (EFT) (please complele details below); or
E !o my qedit card if Used for the otiginal paym€nt (pl6ase complete detailb b€low),

Signature of Parenucarer

Bank Account l)etails;

Accounl Name:

Date

BSB;

Bank:

Account Number:

Branch:

Credit Card Details:

Card Type; E Visa ! Mastercard Expiry Date:

(School Use Only)

Original Receipl Number:

E nppnOveO Refund Amount Approved: $

Signature ot Principal

Amounl Receipted: $ lnv No:

Dale

E ruor eppnovEcr



Refund Guid€lines fot Excursions and Camps
At Yarrilee State School we are committed to provjding a sate and supportive learning
environment for students, staff and volunteers. This commitment includes the health and
satety of slaff and studenls when conducting cuniculum activities in the school or in other
localions.

School excursions and camps enhance a student,s learning by providing opportunities for the
student to participale in activities, bolh curriculum-related and recrealional, outside the
normal school routine. All planned school excursions are approved by the principal and
endorsed by the Parents and Citizens Association.
State schools are able to charge a fee for:
. An educational service including materials and consumables not detined as instruction,

administralion and faciliti€s for the education of the student:
. An educalion service purchased from a provider olher lhan the school where the Drovider

charges lhe school; and
. A speciallsed educational program-

A school fee is directed lo the purpose for which it is charged.
School fees Jor excursions and camps are calculated on a cost recovery only basis,
according to the number of students who hav€ indicaled their attendance.
Participation of students in an excursion or camp is indicated through payment of the
excursion or camp fee and provision of a permission form completed by the parenvcarer.
As ihe schocjl budget cannot meet any shortfalls in funding for an excursion or camp due to
the subsequent non-participation of a sludent who had pretiously indicated attendance ot the
activity, fees aheady paid for an excursion or school camp may be refunded in full or in part
or not at all, having regard to the associated expenses incurred and the circumstances of the
non-participation.

ll a parenucarer wishes io apply for a relund due to their child,s non-participation in an
excursion or camp activity, they may do so by completing a Requesl tor Refund form
available from the school office. Where possible, the request should include th6 receipl
relating to the payment for which a rcfund is being sought.
It is preferred that refunds be made as a credit against the student,s accounl at the school,
and used tor any cost in the future.
Deparlment of Educalion and Training policy references:

Education (General Provisions) Acl 2006
SCM-PR-002: School Excursions

FNM-PR-019: State Education Fees


